Domestic Violence Service Center (DVSC) is a non-profit agency that has been providing services to victims of domestic violence and their families for 50 years.
We currently have an opening for a part-time (20-25 hours/week) Human Resources Generalist.
This position works under the general direction of the Executive Director to fulfill the overall human resources and employee relations function of the organization.
Duties include:
· managing the entire recruitment and hiring process;
· conducting interviews;
· developing/updating personnel policies;
· effectively handling all employee relations;
· facilitating progressive disciplinary actions, grievances and investigations;
· orienting new staff and completing new hire paperwork;
· maintaining employee files;
· developing and updating job descriptions; engaging and assisting employees in developing to their fullest potential; acting as the designated Title IX Coordinator.
Qualifications:
A minimum of a Bachelor’s degree in Human Resources or other related field.
Previous managerial and HR experience is preferred. Strong leadership skills are an essential requirement.
Proficient communication skills are essential.
PA Child Abuse, PA Criminal Background and FBI Criminal Background clearances required.
Valid PA driver's license.

Domestic Violence Service Center (DVSC) is committed to an inclusive workplace that does not discriminate against race, nationality, religion, age, marital status, physical or mental disability, sexual orientation, gender, gender identity or any other protected characteristic under federal, state or local law. We believe in diversity and encourage any qualified individual to apply.

Domestic Violence Service Center is an E.O.E.

Apply through Indeed or send resume to gkauffman@arifkin.com 
